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INFORMATION HANDBOOK
2021 Voluntary Contribution and Charges
Approved by Finance Committee
Endorsed by School Board 17/08/2020

School resumes for students Monday 1st February 2021
School Office opens Wednesday 27 January 2021 - 8am to 4pm
The Administration office will open on the 27th January for payment of Voluntary Contributions and Charges,
Education Program Allowance (Secondary Assistance) forms can also be completed at this time.
Confirming Your Child’s 2021 Subject Selections
In November you will receive a Charges and Voluntary Contributions statement via the post advising the
subjects your child has been tentatively timetabled into.
To confirm student enrolment into subjects listed on the statement, 100% of specialist programs and 50% of
compulsory charges MUST be paid.

PAYMENT METHODS FOR CONTRIBUTIONS AND CHARGES
Qkr!
Install the Qkr app on your phone, Ipad, laptop or desktop for fast easy payments.
Registration Login – https://qkr-store.qkrschool.com/store/#/home
Video – https://www.youtube.com/watch?v=A1wpTiL4fQk

Direct Deposit
Bank: Commonwealth Bank of Australia
Account Name: Como Secondary College
BSB: 066 102
Account Number: 00903523
Reference: Students last name and year group (please ensure you complete this information as it will enable
us to track your payments).
Credit Card
Credit cards can be used to make payments over the phone or in person at the college. Or by completing
information on the relating Contribution and Charges or excursion form.
In Person
In person at Como Secondary College with cash or card.
Bpoint
Please go to – https://www.bpoint.com.au/payments/COMOSECONDARYCOLLEGE
Payment Plan
We can also set up weekly, fortnightly or monthly payment plans to ensure Contributions and Charges are
paid in full by the end of Term 3 as per the Contributions and Charges Policy. Payment plans may commence
at any time – please contact the College to arrange or complete the payment plan application and return to
Hope.Morrison@education.wa.edu.au. PLEASE NOTE: payment plans may commence at any time – why not
prepare early for next year and start now with a monthly direct deposit from your bank account to the
College account.
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REFUND OF CONTRIBUTIONS, CHARGES AND FEES
If your child withdraws from a high cost subject or a specialist program then the College will obtain parents’
approval, for purposes other than those for which they were paid (for example contributions and charges,
excursion/entry costs). If approval for use is not granted, the College will provide a refund.
When a student enrolls at another school after the commencement of the school year, the College will
either:
•
or
•

refund the unused portion of contributions, charges or fees received from the parents;
transfer the unused portion to the new school through specific arrangements with parents and the
schools concerned.

All refunds are processed via an EFT payment.

COLLEGE CHARGES AND THEIR PART IN SCHOOL FUNDING
The Reason for College Charges
The College receives funding each year to cover the basic cost of running the College. These funds are used
for a range of whole-of-college expenses, including the following:
•
•
•
•
•
•
•

Maintenance and minor repairs of equipment, grounds, classroom furniture and buildings
Minor structural improvements
Payment for relief staff during camps and excursions
Professional development of College staff
Day-to-day administration costs (e.g. postage, printing, stationery, College promotion)
Payment of utilities
Purchase of major equipment items such as College bus

Teachers and other College staff are paid directly from the government.
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The Legal Position
The State Government through the Department of Education provides placement at educational facilities for
all students who choose to attend Government colleges. The Government does not provide for many goods
and services students use and it is reasonable for parents to meet these costs. Secondary colleges have a
legal right to charge for goods and services that are used by students in a course of study which the Student
Centred Funding does not cover. Because of this shortfall, the College levies a charge on students taking
such courses to cover the cost of those “extras” and ensure the College can offer the best possible education
to its students.
Determining College Charges
For Year 7-10 students, the maximum voluntary contributions a college may charge is currently fixed at
$235, however additional compulsory charges above that figure can be requested for consumables,
additional resources and extra high cost options. The College endeavours to keep its charges to a minimum
while maintaining a high standard of curriculum delivery. The Government endorses the levying of a college
charge that covers basic needs associated with teaching the essential curriculum, such as photocopying,
access to textbooks and use of specialised equipment. For Years 11 and 12 there are no maximum charges
set by the State Government. The College set their own charges for these years and such charges are
compulsory. The College can also request a 50% confirmation charge for these years.
Where do contributions and charges go?
Some examples include: ingredients in home economics, transport, photographic equipment and supplies,
art materials, timber, metals, and consumable tools, external instructors, sporting equipment, etc.
Who should pay?
It is government policy that parents should contribute towards the cost of educating their children. Given
that all students benefit from the pool of collected fees, it is fair to expect that all parents should pay the
balance of contributions and charges. Because students are able to choose the courses that will offer them
the learning outcomes they desire, it is considered fair and equitable that all parents should pay for the
courses that their children select. Parents of students who choose the more expensive option subjects need
to consider the costs during the subject selection process. All would agree that it is unfair for those parents
who meet their financial commitments to be seen to subsidise the education of those students whose
parents do not pay their contributions and charges. Como Secondary College is committed to maintaining an
even-handed and responsible approach so that all parents should make contributions towards their
children’s education.
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A Compassionate View
This College is only too aware that the payment of contributions and charges can be a burden for some
families. To overcome the problem of paying all the due charges at once, a time payment scheme may be
arranged by contacting the College prior to the end of the school year, as all payments are due end Term 1.
Any family wishing to pay by instalments should contact the College to make arrangements to do so as the
College will not approach families to organise these payments. Families experiencing problems with
payment of charges should contact the College, we do need to talk to you about this. Ignoring accounts
and reminders is unhelpful to all parties. The College is also keen to assist parents in selecting options that
they can afford. To this end estimated subject charges will always be provided to parents prior to selection
of subjects.
Education Program Allowance
The Education Program Allowance (formerly Secondary Assistance Scheme) is available to secondary
students whose parent/caregiver holds a Centrelink Family Health Care or Pensioner Concession Cards or
Veteran’s Affairs Pensioner (Blue) Concession Card. The scheme is available to students up to and including
the year in which they turn 18.
Applications are made by the parent or guardian for students enrolled in Years 7 - 12. Application forms are
to be completed and returned to the school as early as possible in Term 1 with the deadline usually being the
last day of Term One.
 $235 Education Program Allowance paid directly to the school
 $115 Clothing Allowance paid directly to the parent / guardian or the school.

The Education Program Allowance will be paid directly to the school and will be applied to voluntary
contributions for Year 7 -10. (For those parents/guardians who elect to pay their clothing allowance to the
school these funds will be deducted from the compulsory charges first.) For Year 11 and 12 students in
receipt of the allowance, the funds will be applied directly to compulsory charges.
Late Applications
Late applications will only be accepted in extenuating circumstances and must be accompanied with
a written explanation. Eligible interstate or overseas students who are enrolled after first term may apply for
the allowance. Date of enrolment must be noted on the application.
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Collecting Voluntary Contributions and Charges
Paying parents expect not to subsidise non-paying parents. The College takes a positive approach to
collecting voluntary contributions from parents/caregivers of students in Years 7 to 10. In particular, the
College will highlight the benefits to students if all parents meet their voluntary contributions. With respect
to compulsory charges for Years 7 to 12, the College will actively seek full payment of compulsory charges
when appropriate. The College Board, in support of this process, has endorsed the following actions:

•
•
•
•

Regular statements sent home to parents/guardians
The College will carry forward any amounts owing to the College for course charges to the debtor
family’s account for the following year
Parents who refuse to communicate with the College and have made no effort to pay will be referred to
our debt collection agency as permitted in the regulations
High cost subjects (over $50 per semester) require a 50% confirmation charge prior to the start of the
school year

Until all outstanding amounts owing are paid, the College may choose to:


Insist that students choose cheaper options, especially when a family appears to have decided to refuse
to pay course charges



The College has discretion to exclude students from extra-curricular activities (eg camps, tours,
excursions) if fees are not paid in full

Specialist Programs
Golf, Hockey, Music, EMITS (Enriched Mathematics and Information Technology) and Create @ Como are
offered as special programs at Como Secondary College and will incur additional charges above the voluntary
contribution.
100% charges for Special Programs are required to be paid prior to the start of the school year.
Camps and Excursions, Trips and Tours Interstate and Overseas
Camps and excursions are an important part of the educational experiences of our students. In most cases
the camp or excursion will be an integral part of the course. It is our policy to obtain parent permission for all
camps/ excursions/tours, along with payment in full of all associated costs prior to student’s attendance.
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Without parent permission, students cannot attend a camp or excursion. When attending camps or
excursions, students are to abide by the College rules and wear school dress, where appropriate.
Interstate and overseas trips—Specialist Course Students
The College cannot accept monies for these trips until obligations to pay specialist programs and College
course charges have been fulfilled. The College has discretion to exclude students from extra-curricular
activities (eg excursions, tours) if College course charges are not paid in full.
Como Secondary College School Payment Policy for School Excursions and Activities
The school charges parents and carers for excursions and other activities at the school where external
suppliers charge the school for goods or services. Parents and carers are charged on a cost recovery basis,
with the intent that the activity is cost-neutral to the school.
Our school payment policy is that excursions and activities must be paid for, in full, five days before the
excursion or activity, for students to attend. Students whose payment has not been received by this time
will not take part in the activity. If parents or carers are unable to make payment by the set date,
arrangements for a payment plan must be made with the school principal before then.
Preferred methods of payment are QKR online or EFTPoS at the school office. Cash payments are accepted
at the office.
Refunds Policy for School Excursions and Activities
Our school refund policy is that parent and carer payments for school activities and excursions will not be
refunded. In exceptional circumstances, partial or complete refunds may be granted upon application to the
principal from parents or carers.
Background Information
The reason for our inability to provide a refund is because a number of services, such as bus transport, have
fixed charges, which are spread across all the anticipated children attending.
These services also have a fee which, once set, applies regardless of whether the anticipated number of
children attend or not. Examples of this are pre-purchased tickets for shows, flights, accommodation and
activities booked when the student expected numbers are advised.
Audit review has shown that the school needs to reconcile costs and income for school activities as soon as
possible after each activity. This enables effective financial control of public monies.
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GENERAL INFORMATION
The following information is provided in the hope of making the College charges and contributions structure
clear for parents and caregivers. Como Secondary College has directed its efforts towards keeping costs as
low and as equitable as possible. The Como Secondary College Board has examined the contributions and
charges structure in detail and has approved the amounts shown in accordance with the Education Act.
Voluntary Contribution Years 7-10
Contributions in WA Government schools are set at a maximum of $235 per student for a nominal
curriculum. Revenue collected from your voluntary contributions is used to help cover expenses for students
in compulsory learning areas. Examples of these expenses are textbooks ranging in price from $35-$50 each,
physical education equipment, audio visual equipment, information technology facilities, graph paper and
photocopied materials.
Compulsory Charges
Years 7–10
Extra cost optional courses outside the basic core program incur additional charges above the voluntary
contribution of $235 for Years 7–10 students. For example, Sports, Visual Art, and Food attract compulsory
charges for items such as consumable materials and venue hire. Charges relate to items that students
consume over and above what is supplied by the Department of Education.
Full charges for optional course charges are required to be paid prior to the end of Term 1 unless a payment
plan has been arranged.
Special Programs
Golf, Hockey, Music, EMITS (Enriched Mathematics and Information Technology) and Create @ Como are
offered as special programs at Como Secondary College and will incur additional charges above the voluntary
contribution.
100% charges for Special Programs are required to be paid prior to the start of the school year, unless a
payment plan has been arranged.
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Years 11-12
Charges will depend upon the course chosen. Some specific courses will incur higher costs dependent upon
such items as text, subject specific resources, materials, excursions, certificates and work placement.
Students involved in work placement must pay the associated fees prior to commencement of the work
placement.
50% charges are required to be paid prior to the start of the school year unless a payment plan has been
arranged.
OTHER OPTIONAL COSTS
Como Secondary College Student Diary
Each student is required to have a Como Secondary College information directory and homework diary at a
cost of $10.00 each. These will be issued in the first week of Term 1. Parents are asked to encourage daily
use.
College Yearbook
The College Yearbook is $20.00. This amount appears on the College Charges and Contributions sheet.
Payment must be made before the end of Term 3.
Library Contribution
The Library contribution is $25.00 per student. The College is required to purchase a large and expensive
range of equipment and books and the Department of Education provides limited funding to provide
resources for this centre.
Whole School Activities
The Whole School Activities cost is $10.00 per student which enables the College to fund special events
during the school year eg NAIDOC, healthy choices week, bullying seminars.
Newsletters
A payment of $10.00 per student is requested to help offset the cost of producing the newsletter, daily crier
and other handouts.
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VOLUNTARY APPROVED REQUESTS
College Chaplain
A levy of $25.00 is requested to support the presence of a non-denominational chaplain who is an integral
part of the College’s Student Services program. The Chaplain provides support for students struggling or
dealing with a wide range of pastoral issues and is not an employee of the Department of Education. This
position is solely funded by the community and your donations.
P&C Contributions
The P&C Association seeks your continued support by appealing to parents for a contribution of $50.00 per
student. This amount appears on the College Charges and Contributions sheet. This contribution enables the
P&C to purchase much needed equipment and resources for student use.
Internet & Computer Technology
We are requesting $50.00 to assist with the upgrade, support, management, training and ongoing
maintenance of the school’s computer network.
School Bus
We are requesting $10.00 to assist with the upgrade, support, management and ongoing maintenance of the
two school buses.
OTHER COSTS
Smartrider Cards
Smartrider cards are issued to all students. Smartrider cards can be used for student identification. The cost
of the initial card is free. Replacement cards can be issued at a cost of $5.00 per card. All cards include a
photo for identification purposes.
Reprinting of Reports and Student Timetables
Student timetables are printed and distributed to students at the beginning of each term. Semester reports
are emailed twice yearly or may be collected by parents. For those requiring additional copies of these items
the following replacement fee will be applied - Student Reports $5.00 each, Student timetables 50c each.
Text Books
For some courses the College supplies all materials and resources in return for the payment of a hire or
resource charge; in other subjects there is a reduced charge, but a requirement that students purchase
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textbooks. Some textbooks are provided on a class set/hire basis. A replacement cost will be charged if any
textbooks are lost or badly damaged. This allows us to keep the cost of school fees down to a minimum.
Course Charges
The estimated charge for each course is included with the description in the Student Handbook.
The Course Booklist
The family of every student will receive a fully detailed list of the charges associated with their chosen
program. This schedule will include:
•
Any textbooks that need to be purchased and their listed recommended retail price
•
The charges associated with each course selected
•
Any other compulsory charges levied by the College
•
Any voluntary contributions approved by the College Board
The Booklist will be emailed out to families by the end of the school year.

Personal Items/Book Lists
Will be available from our website from mid November 2021 – http://www.como.wa.edu.au/
(go to Contributions and Charges and then Personal Items List). The school receives a commission for all
online orders processed through Winc. The school received proposals from three suppliers and Winc
Educational Supplies was chosen as they provided the best prices and benefits to our school community.
Families are under no obligation to
use Winc.
Uniform Shop
Uniforms are available from Nell Gray Uniform Concepts Superstore, 30 Kembla Way, Willetton WA 6155.
Phone:9270 4669
Second-hand uniforms
The second hand uniform shop is run by the P&C with all funds raised going towards projects to benefit all
students. Located in B Block the shop is open each Friday 8.15-9am. Payments are cash only.
The shop is run on donations only. Please consider donating any school uniforms you no longer need,
including any specialist program uniforms, e.g. black pants, white collared long sleeve shirts for music
performances. Donations: can be placed in the marked boxes in the Canteen, at the front office during
school hours or given to the shop when open.
Enquiries: comoseconds@outlook.com
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WHOLE SCHOOL
Extra Cost Optional Components of Education Programs
Anticipated Excursions, Incursions, Competitions and Other Activities
As required by the Department of Education, we are informing parents and guardians of the excursions, incursions, camps, competitions and other activities that
may take place in 2021. Participation in these activities is voluntary. The amounts listed is an estimated maximum amount
that can be charged and will not be exceeded. There may be additional excursions that have no cost to the parents or guardians. Please do not pay until
requested.

Page | 13

Page | 14

